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Important Notice:
© GDPR in Schools Ltd 2021. All rights reserved.

This document and the associated software are the sole property of GDPRIS. Reproduction
or duplication by any means of any portion of this document without the prior written consent
of GDPRIS is expressly forbidden.

GDPRIS reserves the right to make changes to this document and to the related software at
any time without notice. The information in this document has been carefully checked for its
accuracy; however, GDPRIS makes no warranty relating to the correctness of this
document.
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Internal Audit

Navigate to the Internal Audit via the Audits area on the Navigation Pane.
Use the drop-down menu to select from the audits available to you.

How to Answer your Questions

All the questions follow the same format. See this example.
There is a question, a multiple-choice answer selection, sub questions and a free text box
available for each one, when you click on the question, where you can add to your answer.

Internal Audit

v I Save Progress | & Complete and Lock
1 Are you confident you are able to keep your logins secure?

— Confirm that the following are correct for you. There are a number of techniques that

Select Type I Personal Questions

Staff Data Protection Audit

you can employ to keep your computer logins safe. Do you use these technigues?

> More details

11 Do all your passwords contain 10 or more characters and that can't be guessed?

~ More details

Partly

Hint

If your passwords can be guessed, they are weak. A good idea is to use "pass phrases’, short sentences with punctuation -
in. If you use dictionary words, use 4 or more of them. Better still, use a password manager and let it create the passwords Not applicable (NA)
sequences of random characters. These are very secure indeed.

Comments

he school has a passward policy which | follow

12 Do you know that you must not share your passwords with others? Yes v

Use Save Progress if you need to leave the page or continue later.

Once you have completed this section Complete and Lock

Note: Once you have clicked Complete and Lock, you will not be able to either add to or amend
your existing answers.
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Office hours
Mon-Thurs: 09:00 - 16:30 GMT
Fri: 09:00 — 15:30 GMT

If you require assistance regarding any section of this help guide, please do not hesitate to contact
us via one of the following methods:

Tel: 02039 610 110

Mail: support@aqgdpris.co.uk
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